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Guideline for User



User Guide

Status of Request
(Update Statistics)

Await Sending (The last year) 22
Reguest Finished
(Waiting for notifying)

Ower due date
Mowait Pick Up
Rejected to Reader(The last year)

o=

Finding Requests =

Search and Request from
Catal 0g (Union List of Serials etc.)

Blank Request Form

Photocopy

Book Loan

User Profile

Edit Personal Profile

Chanae Password
Change Password

» Through NDDS, user can submit an application of request, search the

status of the request or catalog, and manage personal profile.



Create an User Account



For Users

id » For user who uses NDDS first time, please click on the link of “Create an Account”
password on home page, and then the system will lead you to “Create User Account” page.

Create an Forgot
Account Password

Mew Library Register

Mew Union Register



I or Passport

Patron Name

Student or Employee ID n

Password

a

Canfirm Passwor

Affiliated Library

Patron Identity
Background
Department

Email

Phone

Address

Motes

IF1D or passport numbse

Create User Account

1 Fields in [ are required.

2.Flease read and agree the privacy policy.

se enter capital letters A to Z or numbers 0 to 9) ID number is

used as user lagin account in this system.

umber

if don't have Student or Employee ID number please fill 'none’

QQuery &
Fragexample: If you are students or staff of Chiao Tung University

please select "Mational Chiao Tung University Library in the list)

Flease choose r
Please choose v
se fill in correct email address to receive relevant information)

Announcement of the Collection of Personal Information(Please read
and agree)

Codes |Please input codes in the piq

Mote: ID number is used as user login account in this system. .

ris duplicated when applying for a new account, please check if the number is correct,

or consult your library staff. Non-users of NDDS system may request document delivery service through STPI

» Tell us who you are (required fields in red)

ID or Passport:

Please input your ID or Passport number. (Capital letters Ato Z and numbers 0 to 9.)

ID number is used as user login account in this system.

Patron Name:

Please input your name.

Student or Employee ID number:

Please input your student or employee 1D number.

( If you don’t have student or employee ID number please input ‘none’. )

Password:

Please input your password. (Password includes capital letter and small letter and its

length is limited to 20 characters, <>""'% ; () + are forbidden. )

Confirm Password:

Please input your password again to confirm it.



Create User Account

1 Fields in [ are required.

2Ptesereadanagre the pivacy iy » Tell us who you are (required fields in red)
« Affiliated Library:

se enter capital letters A to Z or numbers 0 to 9) ID number is

Peiron Nome R Please click " Query " and input your library keyword or library ID .

Student or Employee ID number

i S e R P Click “Search” and choose your library and then click “Submit”.

Password

« Patron ldentity:

a

Canfirm Passwor

aractrs,must cude g Please click the drop-down list and choose your identity, including

“Faculty”, “Researchers”, “Staff”, “Graduates/PhD Students”, “Undergraduates”

Affiliated Library QQuery &

Fragexample: If you are students or staff of Chiao Tung University

please select "National Chiao Tung University Library in the list)
: S and “Other”.

Patron Identity Please choose A
Background Please choose Ad
] - Background:
epartment
el e ——— e Please click the drop-down list and choose your background, including “Science”,

Phone

nofs “Engineering”, “Medical”, “Agricultural”, “Humanity” and “Society”.

 Department:

Please input your department name.

Announcement of the Collection of Personal Information(Please read
and agree)

« Email:
Codes |Please input codes in the piq -
o Please input your email address correctly and make sure it is reachable to get

If1D or passport number is duplicated when applying for a new account, please check if the number is carrect,

or consult your library staff. Non-users of NDDS system may request document delivery service through STPI NDDS ’ related information.




Create User Account

1 Fields in [ are required.

2.Flease read and agree the privacy policy.

I or Passport

Patron Name

Student or Employee ID number

Password

Canfirm Password

Affiliated Library

Patron Identity
Background
Department

Email

Phone

Address

Motes

(Please enter capital letters A to Z or numbers 0 to 9) ID number is

used as user login account in this system.

if don't have Student or Employee ID number please fill 'none’

(Password length is limited to 8-20 characters, must include English

uppercase and lowercase and numbers or special symbols, < > "% ; (

) # are forbidden. )

(Password length is limited to 8-20 characters, must include English

uppercase and lowercase and numbers or special symbols, < > ™" %; (

) # are forbidden. )

QQuery &
fFragexample: If you are students or staff of Chiao Tung University,
please select "Mational Chiao Tung University Library in the list)

Please choose A

Please choose v

{Please fill in correct email address to receive relevant information)

Announcement of the Collection of Personal Information(Please read
and agree)

Codes |Please input codes in the piq

Mote: ID number is used as user login account in this system. .

If1D or passport number is duplicated when applying for a new account, please check if the number is carrect,

or consult your library staff. Non-users of NDDS system may request document delivery service through STPI

» Tell us who you are (required fields in red)

Phone:

Please input your phone number that is reachable.
Address:

Please input your address.

Notes:

Please input other information.

Announcement of the Collection of Personal Information:

Please click the link, read it and click “agree” below.

Codes:

Please input codes in the picture.

Please click “Submit” after finishing filling the fields, and system
will show you the page of the information that you just input for

your confirmation.



ID or Passport
Patron Name
Student or Employee ID number
Password
Affiliated Library
Patron Identity
Background
Department
Email

Phone

Address

Motes

Create User Account

TESTLISA123

7842

7842

78428 Lisa

Science & Technology Policy Research and Information Center
Researchers

Engineering

lhchang @stpinarl.org tw
7842

Address

» If all information is correct, please click “Submit”;
if don’t, please click “Modify” and then go back to the
“Apply User Account” page.



Create User Account

Please wait for your library to inform you oryou can consult your library staff.

» After submitting the application, system will show the message that you have created successfully.



Notes

Announcement of the Collection of Personal Information(Please read and
agree)
(Read and agree)

Codes |Please input codes in the picture

» If your ID or Passport number is duplicated, system will imply you that this ID number is used as

user login account in this system.

» If your affiliated department has changed and need to create a new account, please inform the original library staff to

delete your old account and then create a new one with the new department.



Log In



For Users
Please enter your id and password before click “ Log in ” to log in NDDS.

id

password

Create an Forgot
Account Password

Mew Library Register

Mew Union Register



Forgot Password



For Users

id

password » If you forget your password,

please click “Forgot Password” in Home Page or the page of login,

Log in
and the system will lead you to the “Query Password” page.

Create an Forgot
Account Password

Mew Library Register

Mew Union Register



Query Password

Account

Q Query

ID number is used as user login account in this system.

Note: account name is case sensitive.

Submit query to have the password sent to your email address.

Query Password

Your password has been sent to your E-mail address!
 Back

> In this page, you can search your password by entering your ID,

and the system will email you your password.



Manage User Profile



User Guide

Status of Request
(Update Stafistics)

Await Sending(The last year) 22

Reguest Finished
(Waiting for notifying)

Owver due date

Await Pick Up
Rejected to Reader(The last year)

o3

Finding Requests

Search and Request from
Catalog (Union List of Serials etc.)

Blank Request Form

Photocopy
Book Loan

User Profile

Edit Personal Profile

Change Password

» The function of “User profile” includes edit personal profile
and change password.



Edit Personal Profile



Modified Information( is required)

ID or Passport WORKLOHAS . . .
» » Please notice that * is required.
Patron Name FEERE
Affiliated Library BHRERENRRREERPO(FREPL) .
» Student or Employee ID number, Department, s Email, Phone, FAX,
Applying Date 2008-01-24
Expiration Date * Address, Notes, * Parton Identity and s Background are editable.
Student or Employee 1D
number » Please click “Submit” to send the updated contents.
Department
“Emal george@mworklohascom > If you want to restore the original data, please click “Clear” to
Phone 02-89816467 delete the information that you have edited.
FAX
“Address 123
Notes
*Patron Identity Other v
*Background Science v




Change Password



Change Password( is required) fontsize [ 5 |[m][L] » Please notice that * is required.

ID or Passport WORKLOHAS

» Please enter your old password, and then enter new
one twice.

*Old Password

*New Password

» The system will lead you to the login page and please
use the new password to log in.

*Confirm Password




Create a Request using Interlibrary
Loan Request Form for an Article

(Domestic Resources)



Domestic Library th\fnrh:\:} Dnﬂ-l 1act :nrm{ Zm .n..-..:....{\ font size E IE

® Domestic Library Photocopy
O Transfer to foreign resources if not available domestically
O International Library Photocopy Photocopy Price List

Document Type ® sournal ()8ook OMesting ) Thesis O Report » After choosing “Domestic Library Photocopy”, please select

Request Date 08/06/2019
Neme — a document type.
Borrower Science & Technology Policy Research and Information Center
« Journal
*Journal Type ‘ Western Journals - |
“Journal Title ‘ Enter Journal Title ‘UNICAT b BOOk
Article Title

* Meeting

Article Author

* Thesis

|
|
L]
Nomber || * Report
[

“Year e.g.2017 ISSN/ISBEN
“Volume
*Start Pages End Pages

Il

“Lendert Qsearch & clear| » Fields in this request form that need to be filled in will
Lender2 (Q search "clear‘
‘ correspond to the document type you select.
Lender3 (Q search §f clear
Needed By Not wanted after this date
*Delivery Method ‘ Please choose ~ |
Receipt @ ves ONG
Receipt Title ‘ HEZ \EFEEFRERERFRTREEADRL ‘
Notes




Document Type
Request Date
Name

Borrower

*Journal Type

*Journal Title

Article Title

Article Author

“Year

“Volume

*Start Pages

“Lenderl

Lender2

Lender3

Needed By

"Delivery Method

Receipt

Receipt Title

Notes

© pomestic Library Photocopy
':7_"Transfer to foreign resources if not available domestically
() Internaticnal Library Photocopy Phaotocopy: Price List

® joumnal () Book () Meeting (O) Thesis () Report
08/06/2019

HIEERT

Science & Technology Policy Research and Information Center

| Western Journals v ‘

| Enter Journal Title ‘UMCAT

ISSN/ISBN

Number

L]
]

L
L

End Pages
‘ (Q search §f clear
‘ Qsearch gf clear
‘ Q search gf clear
| Not wanted after this date
| Please choose ~ ‘

® ves (No

| HEZAEFERHARMERFHEEERP L ‘

‘ P

m C.Iear

» Document type: Journal

*Journal Type:

Please choose journal type, including “Western Journals,
Journals published in Mainland China, Journals published in Taiwan

and Journals published in Japan.”

*Journal Title:

Please input title of the journal for your request.
After entering the title, you can click the link of “UNICAT” right
beside the field to use its system.

(Please enter title first, then search UNICA system. )
Article Title:

Please input article title for your request.

Article Author;

Please input author’s name of the article for your request.



Document Type
Request Date
Name

Borrower

*Journal Type

*Journal Title

Article Title

Article Author

“Year

“Volume

*Start Pages

“Lenderl

Lender2

Lender3

Needed By

"Delivery Method

Receipt

Receipt Title

Notes

© pomestic Library Photocopy
";_)Transfer to foreign resources if not available domestically
() International Library Photocopy Photocopy: Price List

® joumnal () Book () Meeting (O) Thesis () Report
08/06/2019

HeEaE

Science & Technology Policy Research and Information Center

| Western Journals v ‘

| Enter Journal Title ‘UMCAT

ISSN/ISBN

Number

L]
]

L
L

End Pages

‘ (Q search §f clear
‘ Qsearch gf clear

Q search gf clear

| Please choose ~ ‘

® ves (No

| HEZAEFERHARMERFHEEERP L ‘

‘ P

m C.Iear

» Document type: Journal

*Year:
Please input publication year of the journal for your request.

( Please enter in A.D.)
ISSN/ISBN:

Please input ISSN/ISBN of the journal for your request.

*Volume:

Please input volume of the journal for your request.
Number:
Please input number of the journal for your request.

*Start Pages/ End Pages:

Please input start pages and end pages of the journal for your request.



Document Type

Request Date

Name

Borrower

*Journal Type

*Journal Title

Article Title

Article Author

“Year

“Volume

*Start Pages

“Lenderl

Lender2

Lender3

Needed By

"Delivery Method

Receipt

Receipt Title

Notes

Domestic Library Photocopy
(_) Transfer to foreign resources if not available domestically
(_) International Library Photocopy Photocopy Price List

Journal () Book () Meeting () Thesis () Report
08/06/2019

Science & Technology Policy Research and Information Center

| Western Journals v ‘

| Enter Journal Title ‘UT\ICA'

| |

| |

[eg207 | 1ssnyiseN S
S End Pages :/
‘ Qsearm é’clear
‘ Qsearch gf clear
‘ Qsearm &f clear

| Not wanted after this date

» Document type: Journal

*Lender 1:

Please click " £ Query " and enter library keyword or library ID .
Click “Search” and choose the library and then click “Submit”.

Lender 2:

Please click " £ Query " and enter library keyword or library ID .

Click “Search” and choose the library and then click “Submit”.

Lender 3:

Please click "2 Query " and enter library keyword or library 1D .
Click “Search” and choose the library and then click “Submit”.

Needed By:

Please click [][] to open the pop - up window, and then
choose the deadline of this photocopy application.

If it is expired, the application will be canceled automatically.



© pomestic Library Photocopy
";_'-Transfer to foreign resources if not available domestically

() Internaticnal Library Photocopy Phaotocopy: Price List > DOCU ment type : Jou rnal

Document Type ® joumnal () Book () Meeting (O) Thesis () Report
Request Date 08/06/2019 ° *Dellvery Method
Name i ERIT
Borrower Science & Technology Policy Research and Information Center Please CIiCk the drop-down Iist and Choose delivery methOd, inCIUding faX,
*Journal Type | Western Journals > ‘ - - - - .

| ‘ Ariel, mail prompt delivery, registered, prompt registered and express.
“Journal Title Enter Journal Title UNICAT

Article Title ‘ ‘ i RECEI Et

Article Author ‘ ‘

Please choose “Yes” or “No.”

“Year ISSN/ISBN
“Volume Number b ReCEipt Title:
e [ e [ Please input your receipt title.
“Lenderl ‘ (Q search §f clear
Lender2 ‘ Qsearch gf clear * N Otes:
Lender3 ‘ Q search gf clear - - -
You can add some notes in this field.

Needed By B | Not wanted after this date
"Delivery Method | Please choose -
eceipt ® ves (O No . - . .
== == » Click “Submit” below the page when you finish entering the
Receipt Title |E?§‘i—f\i§§:£F§3f*4fiﬁ2ﬁﬁ?fﬁﬁﬁ:F:L-. ‘

‘ information.
Notes

m C.Iear



Domestic Library Photocopy Request Form( is required) font size

® Domestic Library Photocopy > DOCU ment type : BOOk

() Transfer to foreign resources if not available domestically

(O International Library Photocopy Photocopy Price List

Document Type (Oleurnal @ Book () Meeting () Thesis () Report d *BOOk Title
Request Date 08/06/2019 . .
e - Please input title of the book for your request.
orrower Science & Technolo  Research and Information Center H : . : 113 99 .
’ — | After you entering the title, you can click the link of “NBINet” right
"Book Title Enter book title NBINet
aricle T | | beside the field to use its system.
pticle Author | \ (Please enter title first, then search NBINet system. )
Year e.g.2017 ISSN/ISBN . .
o e « Article Title:
Volume Number Please input article title for your request.
"Start Pages End Pages -
 Article Author:

"Lenderl ‘ Qsearch (c\ear|
Lender2 | Qearch f clea| Please input author’s name of the article for your request.
Lender3 ‘ Q search (c\ear‘
Needed By i |Not wanted after this date
*Delivery Method ‘ Please choose - |
Receipt ® ves ONo
Receipt Title | BEEARRRMFEANERRFRART L |

i O R
Notes

n




Document Type

Request Date

Name

Borrower

“Book Title

Article Title

Article Author

Year

Edition

Volume

"Start Pages

“Lenderl

Lender2

Lender3

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

® Domestic Library Photocopy
() Transfer to foreign resources if not available domestically
(_) International Library Photocopy Photocopy Price List

() Journal @ Book | ) Meeting (_) Thesis (_) Report
08/06/2019

f A T 3

Science & Technology Policy Research and Information Center

| Enter book title |NB|Ne1

‘ ‘ ISSN/ISBN ‘ ‘

‘ ‘ Number ‘

‘ End Pages ‘ ‘

‘ (Q search ¢f clear
‘ () search ¢f clear
‘ (Q search §f clear

il | Not wanted after this date

Please choose o |

®ves Ono
|ETZ’EAE;i!.ﬁ:ﬁlﬁﬂiHﬁaﬂﬁﬁiiﬁ$L |

it e

» Document type: Book

Year:

Please input publication year of the book for your request.

( Please enter in A.D.)
ISSN/ISBN:

Please input ISSN/ISBN of the book for your request.
Edition:
Please input edition of the book for your request.

Volume:

Please input volume of the book for your request.
Number:

Please input number of the book for your request.



Document Type
Request Date
Name

Borrower

“Book Title

Article Title

Article Author

Year

Edition

Volume

"Start Pages

“Lenderl

Lender2

Lender3

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

® Domestic Library Photocopy
() Transfer to foreign resources if not available domestically
(_) International Library Photocopy Photocopy Price List

() Journal @ Book | ) Meeting (_) Thesis (_) Report
08/06/2019

FHiEET

Science & Technology Policy Research and Information Center

| t ter book title |NB”\-€‘1
‘ ‘ ISSN/ISBN ‘ ‘
‘ ‘ Number ‘
‘ End Pages ‘ ‘
‘ QE(’HI("\ «(Ivm
‘ QS(’&I("\ ‘rl(’m
‘ QS(‘&IC'T «rlvm
| il | Not wanted after this date

Please choose - |

®ves Ono
|ETZ’EAEKIHEE:EIHEHﬁaﬂﬁﬁiiﬁ$L |

it e

Document type: Book
*Start Pages/ End Pages:

Please input start pages and end pages of the book for your request.

*Lender 1:

Please click " £ Query " and enter library keyword or library 1D .

Click “Search” and choose the library and then click “Submit”.

Lender 2:

Please click " £ Query " and enter library keyword or library 1D .

Click “Search” and choose the library and then click “Submit”.
Lender 3:
Please click " £ Query " and enter library keyword or library 1D .

Click “Search” and choose the library and then click “Submit”.



Document Type

Request Date

Name

Borrower

“Book Title

Article Title

Article Author

Year

Edition

Volume

Start Pages

*Lenderl

Lender2

Lender3

Needed By

Delivery Method

Receipt

Receipt Title

Notes

Domestic Library Photocopy
() Transfer to foreign resources if not available domestically
(_) International Library Photocopy Photocopy Price List

() Journal Book () Meeting () Thesis () Report
08/06/2019

=

Science & Technology Policy Research and Information Center
| Ente k title |NEIF\-&1

‘ | ISSN/ISBN ‘ |

‘ | Number ‘ ‘

‘ | End Pages ‘ |

il | Not wanted after this date

Please choose ¥ |
Yes () No
| HEEZAERRBEFERMENAATERAFC |

it e

(_lwmc'w #flﬁu ‘
Q\lhil('w #rlwn ‘
Q\ml:‘w (rl\w ‘

» Document type: Book

Needed By:

Please click [ ][] to open the pop - up window, and then choose the
deadline of this photocopy application.
If it is expired, the application will be canceled automatically.

*Delivery Method:

Please click the drop-down list and choose delivery method, including
fax, Ariel, mail prompt delivery, registered, prompt registered and
express.

Receipt:

Please choose “Yes” or “No.”

Receipt Title:

Please input your receipt title.
Please input call number of the book. (YYou can check the number in
library catalogue)

Click “Submit” below the page when you finish entering the

information.



@ Domestic Library Photocopy

(O) Transfer to foreign resources if not available domestically > DOCU m ent type : M eeti ng

‘: International Library Photocopy Photocopy Price List

Document Type (Oournal () Book .Meeting () Thesis () Report * - .

Request Date 08/07/2019 ¢ T I tl e "

- S Please input title of the meeting for your request.

o [ Ererconference e e After you entering the title, you can click the link of “NBINet” right

Article Title ‘ ‘

beside the field to use its system.

Article Author ‘ ‘

e (Please enter title first, then search NBINet system. )
R * Article Title:

STPINo. ‘ ‘

Year

Volume Number Please input article title of the meeting for your request.
S sl S— « Article Author:

*Lenderl ‘ (Qsearch ¢f clear
ender? | Qeearch & cear Please input author’s name of the article for your request
Lender3 ‘ Qsearc’w #clear|
Needed By B8 | Not wanted after this date * Year:
E— [peascrose - | Please input publication year of the meeting for your request.
Receipt ®ves O No
Receipt Title | EE A ESREFIRNRRRFINERSL | ( Please enter in AD)
TES:
Notes

m Clear



Document Type
Request Date
Name

Borrower

“Title

Article Title

Article Author

Year

Conf. Proc. Date

STPINo.

Volume

"Start Pages

“Lenderl

Lender2

Lender3

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

@ Domestic Library Photocopy
(O) Transfer to foreign resources if not available domestically
(O International Library Photocopy Photocopy Price List

(Oournal () Book .Meeting () Thesis () Report

08/07/2019

Science & Technology: Policy Research and Information Center

‘ Enter conference title ‘NBP\ET

| |
| |
e.g.2017 ISSN/ISBN
)

| |
\—/ Number \—/
\—/ End Pages \—/

‘ (Qsearch ¢f clear

‘ Qsearch §f clear

‘ Qsearch #clear|
i | Not wanted after this date

‘ Please choose - ‘

®ves O No

‘ HEZAESREFERUBREFSSERDY ‘

FER

m Clear

Document type: Meeting
ISSN/ISBN:

Please input ISSN/ISBN of the meeting for your request.
Conf. Proc. Date:

Please input conf. proc. date of the meeting for your request, as

mm/dd/yyyy.
STPI No. :

Please input STPI No. of the STICNET academic meeting for your request.
Volume:

Please input volume of the meeting for your request.

Number:

Please input number of the meeting for your request.

*Start Pages/ End Pages:

Please input start pages and end pages of the meeting paper for your request.



Document Type

Request Date

Name

Borrower

“Title

Article Title

Article Author

Year

Conf. Proc. Date

STPINo.

Volume

"Start Pages

“Lenderl

Lender2

Lender3

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

Domestic Library Photocopy

(O) Transfer to foreign resources if not available domestically
() International Library Photocopy Photocopy Price List

Meeting (_

esis () Report

nd Information Center

‘NBP\ET

\: ISSN/ISEN \:

=
| |
‘ Number |
T e [
‘ (Qsearch ¢f clear
‘ Qsearch §f clear
‘ Qsearch #clear|

» Document type: Meeting

*Lender 1:

Please click "2 Query " and enter library keyword or library ID .
Click “Search” and choose the library and then click “Submit”.
Lender 2:

Please click "2 Query " and enter library keyword or library 1D .
Click “Search” and choose the library and then click “Submit”.
Lender 3:

Please click "2 Query " and enter library keyword or library 1D .
Click “Search” and choose the library and then click “Submit”.
Needed By:

Please click (][] to open the pop - up window, and then choose the
deadline of this photocopy application.

If it is expired, the application will be canceled automatically.



Document Type
Request Date
Name

Borrower

*Title

Article Title

Article Author

Year

Conf. Proc. Date

STPINo.

Volume

"Start Pages

“Lenderl

Lender2

Lender3

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

@ Domestic Library Photocopy
( _j'Transfer to foreign resources if not available domestically
( _ International Library Photocopy Photocopy Price List

(Oournal () Book .Meeting () Thesis () Report

08/07/2019

Science & Technology: Policy Research and Information Center

‘ Enter conference title ‘NB”\ET

| |
| |
e.g.2017 ISSN/ISBN
| |
\—/ Number \—/
End Pages \—/

‘ (Qsearch ¢f clear

‘ Qsearch §f clear

‘ Qsearch #clear|
i | Not wanted after this date

‘ Please choose - ‘

® ves ‘: No

‘ HEZAESREFSRNBRRFSSERD) ‘

FER

m Clear

Document type: Meeting
*Delivery Method:

Please click the drop-down list and choose delivery method, including

fax, Ariel, mail prompt delivery, registered, prompt registered and

express.

Receipt:

Please choose “Yes” or “No.”

Receipt Title:

Please input your receipt title.

*Notes:

If you apply for book, please input call number of the meeting.

(You can check the number in library catalogue)

» Click “Submit” below the page when you finish entering the information.



Document Type
Request Date
Name

Borrower

"Title

"Article Author

"Year

Pages Requested

“Lenderl

Lender2

Lender3

Needed By

*Delivery Metho

Receipt

Receipt Title

Notes

d

Domestic Library Photocopy
(_) Transfer to foreign resources if not available domestically
(_J International Library Photocopy Photocopy Price List

(_JJournal (_)Book (_) Meeting Thesis (_) Report
08/07/2019

& ogy. F 1| tion
‘ ‘I\IIIH\.H
‘ Qw.n( h «Hv.u ‘
‘ Qsm\: h Q(tlml ‘
‘ me: h «tlml ‘

i | Not wanted after this date

Please choose v ‘
Yes (_J No

‘ﬁHEhEKl%FR}LEEﬁFEﬁiH=L ‘

Clear

» The National Central Library can supply the photocopy of the
thesis only if the authors’ university library can’t offer the
reprint or download the original ones.

» Document type: Thesis

* *Title:

Please input title of the thesis for your request.
After you entering the title, you can click the link of “NBINet” right
beside the field to use its system.

(Please enter title first, then search NBINet system. )

 *Article Author:

Please input author’s name of the thesis for your request.

e *Year:

Please input publication year of the thesis for your request.
( Please enter in A.D.)



» Document type: Thesis

Domestic Library Photocopy

(_) Transfer to foreign resources if not available domestically ° Pag eS Req uested :

(_J International Library Photocopy Photocopy Price List

:qDT”” J‘ ookt L Mieetng T Thesk £ Heper Please input requested pages of the thesis for your request.

Neme (According to “COPYRIGHT ACT”, if thesis is not authorized, the pages
Bm — "'H‘M to be photocopied can not be over one third of the thesis and

Article Author | it is only for personal research. )

e *|Lender1:

“Lenderl ‘ lw.ﬂ: h «Hv.u ‘

Pages Requested

Please click " £ Query " and enter library keyword or library 1D .

Lender2  search ¢f clear | Click “Search” and choose the library and then click “Submit”.
Lender3 C)‘sm\:w & clear ‘ ° Lender 2:

Needed By i | Not wanted after this date

een et A ] Please click " £ Query " and enter library keyword or library 1D .
Receipt Yes [INo Click “Search” and choose the library and then click “Submit”.
Receipt Title ‘ NEEAEERRFEMPERRFEARATL |

e Lender 3;

Notes

Please click " £ Query " and enter library keyword or library 1D .
Click “Search” and choose the library and then click “Submit”.



Document Type

Request Date

Name

Borrower

"Title

*Article Author

"Year

Pages Requested

“Lenderl

Lender2

Lender3

Needed By

"Delivery Method

Receipt

Receipt Title

Notes

Domestic Library Photocopy
() Transfer to foreign resources if not available domestically
(_J) International Library Photocopy Photocopy Price List

(_JJournal (_)Book (_)Meeting Thesis () Report
08/07/2019
Science & Technology Policy Research and Information Center

‘NIJII\H

‘ leml-: h e((hxn
‘ (lsml-: h Qf(lnxn
‘ (lsml-: h @’[In*.n

8 | Not wanted after this date

Please choose " ‘
Yes (_JNo

‘thaEKl%F;Et#kﬁFﬁﬁiﬁ=L \

Clear

» Document type: Thesis

Needed By:

Please click [][_] to open the pop - up window, and then choose the
deadline of this photocopy application.

If it is expired, the application will be canceled automatically.

*Delivery Method:

Please click the drop-down list and choose delivery method, including

fax, Ariel, mail prompt delivery, registered, prompt registered and express.

Receipt:

Please choose “Yes” or “No.”

Receipt Title:

Please input your receipt title.

Notes:

You can add some notes in this field.

» Click “Submit” below the page when you finish entering the information.



Document Type

Request Date

Name

Borrower

“Title

*Article Author

“Year

Research Report No.

Disc No.

STPI No.

Pages Requested

*Lenderl

Lender2

Lender3

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

® Domestic Library Photocopy
(O) Transfer to foreign resources if not available domestically
() International Library Photocopy Photocopy Price List

':'Joumal 't Bock i Meeting ':'Thesis .Repolt
08/07/2019

Science & Technology Policy Research and Information Center

| o8

| |

| |

| |

| |

| |

| (Qsearch §f clear |

‘ Q search gf clear

‘ Qsearch ¢f clear
EH | Not wanted after this date

| Please choose ~

®ves ¢ 7 No

| HEZABEFEEAZRAERFERRSEATY ‘

m Clear

» Document type: Report

* Title:
Please input title of the report for your request.

After you entering the title, you can click the link of “GRB” right beside the field
to use its system.

(Please enter title first, then search GRB system. )

*Article Author:

Please input author’s name of the report for your request.
*Year:

Please input publication year of the report for your request.

( Please enter in A.D.)

Research Report No. :

Please input Report No. for your request.
Disc No. :

Please input Disc No. of the report for your request.



® Domestic Library Photocopy
(O) Transfer to foreign resources if not available domestically
() International Library Photocopy Photocopy Price List

Document Type ':'Joumal ':‘Book '.::‘Meeting ':'Thesis .Repolt > Document type: Report

Request Date 08/07/2019
— « STPI No.:
Borrower Science & Technology Policy Research and Information Center
Please input STPI No. of the STICNET research report for your request.

“Title | ‘ GRB

*Article Author |

e *Year:

“Year

Please input publication year of the report for your request.

Research Report No.

Disc No.

( Please enter in A.D.)

STPI No.

» Pages Requested:

Pages Requested |

o Quevcn o | Please input requested pages of the report for your request.

Lender2 Q search gf clear

s s g (According to “COPYRIGHT ACT?, if thesis is not authorized, the pages
Needed by [ 5 |Notwantedaferthis dae to be photocopied can not be over one third of the report and

*Delivery Method | Please choose ~ . .

- o o it is only for personal research. )

eceipt es (_/No

Receipt Title | Rz AESRRFRRCEORFASKATL |

Notes

m Clear



Document Type

Request Date

Name

Borrower

*Title

“Article Author

“Year

Research Report No.

Disc No.

STPI No.

Pages Requested

“Lenderl

Lender2

Lender3

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

Domestic Library Photocopy
() Transfer to foreign resources if not available domestically
() International Library Photocopy Photocopy Price List

'::'Journal i Book ‘:'Meeting '::'Thesis Report
08/07/2019

s

Science & Technology Policy Research and Information Center

| jose

| |

| |

| |

| |

| |

| (Q search gf clear

‘ (Q search gf clear

‘ (Qsearch gf clear
BBl | Not wanted after this dat

| Please choose ~

Document type: Report

*Lender 1:

Please click "2 Query " and enter library keyword or library ID .
Click “Search” and choose the library and then click “Submit”.

Lender 2:

Please click "2 Query " and enter library keyword or library ID .
Click “Search” and choose the library and then click “Submit”.
Lender 3:

Please click "2 Query " and enter library keyword or library ID .

Click “Search” and choose the library and then click “Submit”.
Needed By:

Please click [[]["] to open the pop - up window, and then choose the
deadline of this photocopy application.

If it is expired, the application will be canceled automatically.



Document Type
Request Date
Name
Borrower

“Title

“Article Author

"Year

Research Report No.

Disc No.

STPINo.

Pages Requested

*Lenderl

Lender2

Lender3

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

® Domestic Library Photocopy
; Transfer to foreign resources if not available domestically
(O) International Library Photocopy  Photocopy, Price List

(Dournal () Book () Meeting () Thesis .Repol‘t

08/07/2019

Science & Technology Policy Research and Information Center

| GRE

| |

| |

| |

| |

| |

| (Qsearch #c\ear|

‘ (Qsearch §f clear

‘ (Q search §f clear
## | Not wanted after this date

| Please choose v

® ves O No

| HEE A SFEEFRRR R REFSSERTL |

m (:Iear

Document type: Report
*Delivery Method:

Please click the drop-down list and choose delivery method, including

fax, Ariel, mail prompt delivery, registered, prompt registered and

express.

* Receipt:

Please choose “Yes” or “No.”

Receipt Title:

Please input your receipt title.

Notes:

You can add some notes in this field.

Click “Submit” below the page when you finish entering the information.



Create a Request using Interlibrary
Loan Request Form for an Article

(Foreign Resources)



Domestic Library Photocopy Request Form( is required) fontsize [ s |[m][L]

O Domestic Library Photocopy

t available domestically
® international Library Photocopy JPhotocopy Price List

Document Type

Request Date 08/02/2019

Name HemRE

Borrower Science & Technology Policy Research and Information Center

| > If you can not get the material domestically, please choose

“Serial/Monograph Title Enter Serial/Monograph Title

Author/Editor

| “International Library Photocopy”.

Article Title

Article Author

» Once you make a request, it can not be canceled.

I

*Year e.g.2017

Dol / PMID ‘
Volume Number :|
“Start Pages End Pages I:\
“Maximum Costs ‘ Please choose ~ ‘
Needed By Not wanted after this date
*Delivery Method | Please choose ~ |
Receipt ®ves ONo

Receipt Title | Bz ARSREFRRNEREAEARATL |
Notes




International Library Photocopy o _
> Make sure that the material is not available

1. Only when material is not available domestically, submit request for foreign domestically and check the information on price
resources.

. . : : : for requesting foreign resources.
2. Please check information on price for requesting foreign resources or consult your

library staff.

Close




Document Type
Request Date
Name

Borrower

*Serial/Monagraph Title

Author/Editor

Article Title

Article Author

“Year

DOl /PMID

Volume

"Start Pages

*Maximum Costs

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

(:} Domestic Library Photocopy
() Transfer to foreign resources if not available domestically
@ International Library Photocopy Photocopy Price List

08/01/2019

Science & Technology Policy Research and Information Center

| Enter Serial/Monograph Title

Number
End Pages

| Please choose v ‘

% | Not wanted after this date
| Please choose - ‘
O ves 'I:;' No

| FEEAERERTEREUEEEFEEEA P ‘

m Clear

> Please notice that * is required.

- *Serial/Monograph Title:

Please input the serial or monograph title for your request.

 Author/Editor:

Please input the author or editor’s name of the serial or monograph for your

request.

* Article Title:

Please input the article title of the serial or monograph for your request.

e Article Author:

Please input the article author’s name of the serial or monograph for your

request.



Document Type
Request Date
Name

Borrower

*Serial/Monagraph Title

Author/Editor

Article Title

Article Author

“Year

DOl /PMID

Volume

"Start Pages

*Maximum Costs

Needed By

*Delivery Method

Receipt

Receipt Title

Notes

(:} Domestic Library Photocopy
() Transfer to foreign resources if not available domestically
@ International Library Photocopy Photocopy Price List

08/01/2019

Science & Technology Policy Research and Information Center

| Enter Serial/Monograph Title

Number
End Pages

| Please choose v ‘

% | Not wanted after this date
| Please choose - ‘
O ves 'I:;' No

| FEEAERERTEREUEEEFEEEA P ‘

m Clear

> Please notice that = is required.

« *Year:
Please input the year of the serial or monograph for your request.
 DOI/PMID:

Please input DOI/PMID number of the serial or monograph for your request.

* Volume/Number:

Please input Volume/Number of the serial or monograph for your request.

- *Start Pages/End Pages:

Please input Start Pages/End Pages of the serial or monograph for your

request.



> Please notice that = is required.

() Domestic Library Photocopy
(_) Transfer to foreign resources if not available domestically
® international Library Photocopy Photocopy Price List

* *Maximum Costs:

Request Date 08/02/2012

Name amans Please click the drop-down list and choose the price range that you can
Borrower Science & Technology Policy Research and Information Center

*Serial/Monograph Title ‘Etgvgﬂm aph Title afford, inCIUding IESS than NT$450, between NT$451 and 650, between

Author/Editor ‘

NT$651 and 1000, between NT$1001 and 2000, between NT$2001 and
3000 and no limit.

Article Title ‘ ‘

Article Author ‘

[eoor | « Needed By:

DOl /PMID ‘ ‘

Vot B I — Please click [[]["] to open the pop - up window, and then choose the

e I L . deadline of this photocopy application.

“Maximum Costs ‘ Please choose v ‘ L . . . . .

. N If it is expired, the application will be canceled automatically.

*Delivery Method ‘ Please choose v ‘ ° %k Del ive ry Method:

Receipt ®ves "?'No

ReceiptTile [omz A msRRE B RERARARATD | Please click the drop-down list and choose delivery method, including fax,
o Ariel, mail prompt delivery, registered, prompt registered and express.

m Clear



Domestic Library Photocopy Request Form( is required) font size > P Ie ase n Ot| ce th at k |S re q u | re d .

() Domestic Library Photocopy
() Transfer to foreign resources if not available domestically
® international Library Photocopy Photocopy Price List

Document Type L Recei Qt:

Request Date 08/02/2019

A (14 29 (13 29
Neme awEnE Please choose “Yes” or “No.
Borrower Science & Technelogy Policy Research and Information Center
*Serial/Monograph Title ‘ Enter Serial/Monograph Title i Recel pt Tltle:

Author/Editor

Please input your receipt title.

Article Title

|
|
|
|  Notes:

Article Author

Lo You can add some notes in this field.
DOl / PMID ‘
Volume Number

"Start Pages

LI

L]
endpages | | > Click “Submit” below the page when you finishing filling the information.

Please choose ~ ‘

“Maximum Costs

Needed By Not wanted after this date
*Delivery Method ‘ Please choose ~ ‘
Receipt ®ves O No

Receipt Titl | MR ARSREFRANRERARAEATL |
Notes




Create a Request using Interlibrary
L oan Request Form for a Book

(Domestic Resources)



 merionlLorary Book Lo b proceeded by o divecty) ety » National Central Library’s Books (including thesis), not for circulation.

» Please notice that  is required.
B Please input title of the book for your request.
T After you entering the title, you can click the link of “NBINet” right beside the
I SE— UL £ field to use its system.
(Please enter title first, then search NBINet system. )
| Qe ] « *Author:
Please input author’s name of the book for your request.
cal Numoer * *Year:
B o Please input publication year of the book for your request. ( Please enter in A.D.)
By (- : « ISSN/ISBN:
xgzm__;_q Please input ISSN/ISBN of the book for your request.
 Edition:

Please input edition of the book for your request.



Domestic Library Book Loan

» National Central Library’s Books (including thesis), not for circulation.
- - » Please notice that * is required.
D . *Lender 1:
T —— Please click "2 Query " and enter library keyword or library ID .
e f - Click “Search” and choose the library and then click “Submit”.
- — e Lender 2:
e Please click "2 Query " and enter library keyword or library 1D .
-  all Number e Click “Search” and choose the library and then click “Submit”.
= —— — « Lender 3:
e Please click "2 Query " and enter library keyword or library 1D .
. = ber# s Click “Search” and choose the library and then click “Submit”.
T +  Needed By:
jm_;_q Please click [[]["] to open the pop - up window, and then choose the deadline of
this photocopy application.

If it is expired, the application will be canceled automatically.



Domestic Library Book Loan

» National Central Library Books (including thesis), not for circulation.
- - » Please notice that * is required.
—— _ « *Delivery Method (in-library pickup):
— Please click the drop-down list and choose delivery method, including
f - registered, prompt registered and delivery to library.
- catvumber || B Click “Home delivery for Univ. library” button to check the List of libraries
pecessontiome | that provide express delivery.
e * Receipt:
B i — Please choose “Yes” or “No.”
* Receipt Title:
s nNumberﬂ R Please input your receipt title.
b + Notes:
xgq You can add some notes in this field.

» Click “Submit” below the page when you finish entering

the information.



Create a Request using Interlibrary
L oan Request Form for a Book

(Foreign Resources)



Request Date

Name

Borrower

"Book Title

"Author

"Year

Edition

Publisher

Needed By

" Delivery Method (in-library

pickup)

Receipt

Receipt Title

Notes

(") Domestic Library Book Loan

International Library Book Loan(will be proceeded by library directly)

Loan Price List

08/01/2019

L i gy 4

SR E AL
AR E TN

Science & Technology Policy Research and Information Center

‘NBI'\.EI

‘ 2017 ‘ ISSN/ISBN ‘

i ‘th wanted after this date

Please choose v ‘

Home delivery for Univ. librarry

Interlibrary

» This form is only used for the library which can provide loan

from foreign libraries; therefore, there is no Lender.
Please notice that ¢ is required.
*Book Title:

Please input title of the book for your request.

* Author:

Please input author’s name of the book for your request.
*Year:
Please input publication year (in A. D.) of the book for your request.

ISSN/ISBN:

Please input ISSN/ISBN of the book for your request.
Edition:

Please input edition of the book for your request.



International Library Book Loan » Please notice that this form is applicable solely to

_ _ _ . _ o interlibrary loan with foreign libraries.
1.This form is applicable solely to interlibrary loan with foreign libraries.

2.Make sure your library provide loan from foreign libraries before you submit
request » Please make sure your library provide loan from

3.Science & Technology Policy Research and Information Center (STPI) does not foreign libraries.

provide interlibrary loan service.

» Please notice that Science & Technology Policy Research

and Information Center (STPI) does not provide
interlibrary loan service.




Request Date
Name
Borrower
"Book Title
"Author
"Year

Edition
Publisher

Needed By

* Delivery Method (in-library

pickup)

Receipt

Receipt Title

Notes

(_) Domestic Library Book Loan

International Library Book Loan(will be proceeded by library

Loan Price List

08/01/2019

i

Science & Technology Policy

Research and Information Center

Please choose

NEINet

ISSN/ISBN

Ly

Not

wanted after this date

~

Home delivery for Univ. librarry

(_JNo

directly

Interlibrary

» This form is only used for the library which can provide loan

from foreign libraries; therefore, there is no Lender.
Please notice that ¢ is required.
Publisher:

Please input publisher’s name of the book for your request.
Needed By:

Please click (][] to open the pop - up window, and then choose the deadlin
of this book loan application.

If it is expired, the application will be canceled automatically.

Delivery Method( in-library pickup):

Please click the drop-down list and choose delivery method, including
registered and prompt registered.
Click “Home delivery for Univ. library” button to check

the List of libraries that provide express delivery.



Book Loan Request Form( is required)

Request Date
Name

Borrower

“Book Title

*Author

“Year

Edition

Publisher

Needed By

* Delivery Method (in-library
pickup)

Receipt

Receipt Title

Notes

(") Domestic Library Book Loan

Loan Price List

08/01/2019

Science & Technology Policy Research and Information Center

Enter Book Title ‘NBINet

| |
ISSN/ISBN S
L

| |

‘ ?@‘Not wanted after this date

‘ Please choose v ‘

| Home delivery for Univ. librarry |

®ves ONo

‘ EEERRNEZ \ERERTERMEERFRES ‘

font size E

. International Library Book Loan(will be proceeded by library directly) Interlibrary

This form is only used for the library which can provide loan

from foreign libraries; therefore, there is no Lender.

Please notice that ¢ is required.

Receipt:

Please choose “Yes” or “No.”

Receipt Title:

Please input your receipt title.

Notes:

You can add some notes in this field.

Click “Submit” below the page when you finishing filling

the information.



Finding Requests



Finding Requests font size @

Status of Request Title K 4
(Update Statistics) = Reywor Search
Await Sending(The last year) | 21
[
Reguest Finished NDDS No.
{(Waiting for notifying) 2 5
. ES]I.I.I.EE.I ate ) Start date 3@'@| ~ | End date =
Over due date 0 (within three years)
Await Pick Up 0 OAwait Sending O RequestIn Process
Rejected to Reader(The last
ejected to Reader(The last ZL)% Request Status  (Status of (") Await Pick Up () Rejected to Reader

Finding Requests Request Description)

() Withdrawn by Reader

Search and Request from
Catalog (Union List of Serials etc))

Blank Request Form

MNDDS MNo. Title Date REQ Status REQ Fee BillingStatus Format Pickup Lender

Photocopy Mow on the page 1 total is O record(s)

Book Loan

User Profile

Edit Personal Profile

Change Password

» By using this function, user can search the application which was sent.

» NDDS provides four ways to search, including title keyword, NDDS no., request date, and request status.



Title Keyweord
MNDDS Mo.
Request Date _ _
E,q |.es. N . Start date =21 | ~ | End date =F
(within three years)
() Await Sending () Request In Process
Request Status  (Status of () Await Pick Up () Rejected to Reader

Request Description)
(_VWithdrawn by Reader

MDDS Mo. Title Date REQ Status REQ Fee BillingStatus

Mow on the page 1 total is O record(s)

Format

Pickup

Lender

Title Keyword:

Please input title keyword of serial or monograph
to search for the keyword in the application.
NDDS No. :

Please input NDDS No. that is given by NDDS

when your request has been successfully sent.

Request Date:

Please click [ ][] to open the pop - up window to
search the request between this period.

Request status:

You can choose one of these 5 status, including
“Await Sending”, “Request In Process™, “Await
Pick Up”, “Rejected to Reader”, “Withdrawn by

Reader” to search for request.



» After choosing one searching way and entering

> information, please click “Search”, and then the system
Total 772 Record(s) will show you the number of request.
Query may take some time. > You can choose “Cancel” or “Submit” to continue

the process




NDDS No. Title

9322793  HIA

Date REQ

07/14/2008
18:48

05/02/2012

9822630 TESTiEEIBFEHFISH

9895179  testreject

9895490  testreject

9895921  testreject

9901880 test mail to EEFIEEA

9915182  test rejectid

10029892 test for apply

10029897 test for new apply

10029905 test bbb

16:44

01/09/2013
12:33

01/10/2013
12:45

01/11/2013
18:08

02/06/2013
14:14

04/08/2013
19:13

10/22/2014
09:10

10/22/2014
09:32

10/22/2014
02:40

Now on the page 1 total is 14 record(s)

Firstpage 1 2 Nextpage

Last page

Status REQ

Rejected to
Reader

Rejected to
Reader

Rejected to
Reader

Rejected to
Reader

Rejected to
Reader

Rejected to
Reader

Rejected to
Reader

Rejected to
Reader

Rejected to
Reader

Rejected to
Reader

Fee BillingStatus

0

Unpaid

Unpaid

Unpaid

Unpaid

Unpaid

Unpaid

Unpaid

Unpaid

Unpaid

Unpaid

Format

hardcopy

hardcopy

hardcopy

hardcopy

hardcopy

hardcopy

hardcopy

hardcopy

hardcopy

hardcopy

Pickup

in-library

in-library

in-library

in-library

in-library

in-library

in-library

in-library

in-library

in-library

Lender

e
e

o

ERE T
% ==

i )

REH
E I

%EI.:E;.
BB
FTL

%:l,[:._

R

R

» The result matching the searching requirement is
shown in the list and you can turn to next page for more

results.



: » Click link of “NDDS No.” and you can see details of the request.

> The detail includes :

1. Basic information of the request, which including NDDS No. ,

request date, patron name and borrower.

2. Details of the request, which including document type, journal type,

| serial/monograph title, article title, author name, pages, year,

) - lender (you can click the library name to check it information),
reject reason, delivery method, needed by, receipt, acceptable

T charge, request sent date, rejected date, dilled date, received date,

&»fi:;fQR pick up date, lender begin date, lender end date, status and

LLZ balance.




